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1. O611He NOI0KEHUS

THUIIOBOM KOJEKC STHKHA M CIyXXeOHOTO IOBEAEHHS pa6oraukoB MAOY
COII Ne Ne 114 (manee — Kopekc 3THKH), MPEACTABIACT co60# COBOKYIIHOCTb
06LIMX MPUHIIAIOB IPO(QECCHOHANBHOM STHKM W OCHOBHBIX TPaBUII CIIy:KeOHOrOo
[IOBEICHUS, KOTOPhIMU JOJUKHBI PyKOBOJCTBOBATECA paborauka B MAOY COI
Ne Ne 114 (manee - YupexeHue), He3aBUCUMO OT 3aHAMAaeMOM UMU JOJKHOCTH.

O3HaKOMIICHHE C TIoJIoKeHIsIME Koexca 3THKH TpakiaH, IIOCTYIAI0MMX Ha
paboTy B Yupex[eHue, TIPOU3BOAUTCA B COOTBETCTBUM CO cratbelt 68 TpymoBoro
xozekca Poccutickoit Demepaniu.

Ilensio Kopexca 3THKY SBIAETCS YCTAHOBICHHE STHICCKUX HOPM H IpaBUIl
CIIy’)kKeOHOrO  ITOBEJCHUS pabOTHUKOB YUPEKACHUSA JULL ZI0GPOCOBECTHOTO
BEIIIOTHEHHS. UMH CBOeH Mpo(eCcCHOHAIBHOH eSTeIbHOCTH, obecreueHne eUHON
HPaBCTBEHHO-HOPMATHBHOW OCHOBBI OBCICHHA pabOTHUKOB OpraHU3aluH,
hopMUpOBaHKEe HETEPIIMMOTO OTHOMICHHUS K KOPPYIIIIHAH.

Kolekc STHKH CIY’KMT OCHOBOM Iyl (pOpMUPOBAHHUS B3aMOOTHOIIEHUH
B Yupex[IeHWH, OCHOBAHHBIX Ha HOpPMax MOpalH, yBaXHTEJBHOTO OTHOILEHUS
K pabOTHUKAM B Y YPEXKACHUIO.

KomeKc OTHKH TPU3BaH IOBBICHTE  3(QGEKTMBHOCTH  BBIUIOIHCHUA
paboTHHKaM# YUIpexXIeHUs CBOUX JODKHOCTHBIX 00s13aHHOCTEH.

3HaHKe U cobIoeHHe pabOTHIKaME TIoNoXKeHuH Kozekca ABIIETCA O/IHIM
U3 KpUTEpUEB OLEHKM KadecTBa HX npoQeCcCHOHANBHON [eATeNbHOCTH U
CI1yeOHOro IOBEACHHMS.

Kasxnplil paGOTHUK YUpEeKISHHS JOIDKEH CICI0BATH IONOXKEHUAM Kopexkca,
a Kaxaslii rpaknanuH Poccuiickod ®enepaunyuy BIpase OXMAATH OT pabOTHUKA
YYpex/eHNs TIOBEJICHNUs B OTHOIIEHUAX C HAM B COOTBETCTBHH C IONOKCHHIAMH
Kopekca.

3a HapymeHuwe mnonoxenud Kopekca pyKOBOIHTCNIL H paboTHHUK
YVupexIeHHs HeceT ~MOpAalbHYIO  OTBETCTBEHHOCTb, 2  Takke  HHYIO
OTBETCTBEHHOCTD B COOTBETCTBHH C 3aKOHOZIATeNbCTBOM Poccuiickoit Dezepamuiy.

2. OCHOBHBIE TTOHATHUSA

B rensx Hactosuiero Komekca HCIONB3YIOTCS CIEIYIOMINE ITOHATHA:

paGoTHHKK YUpexeHHs — JIUIa, COCTOAMMHUE C opranu3anyeil B TPYIOBBIX
OTHOIIICHUSIX;

NMWYHAs 3aMHTEPECOBAHHOCTh — BO3MOXXHOCTD IIOJYyHYCHUSA pabOTHUKOM
VupeKIeH!s B CBA3U C UCIIOJIHEHUEM JOJDKHOCTAX 0053aHHOCTEN JIOXOO0B B BUJL
JieHer, LeHHOCTel, HHOTO MMYIIeCTBa, B TOM YHCJIe MMYIIECTBCHHBIX IIPaB, HIIH
yCIIyT UMYIIECTBEHHOIO XapaKTepa AL cebs WK IJis TPEThUX JIHII;

cIyxkebHas wuHbOpMalms — mobas, He SBILAIOIIAACH 00111e10CTyTHOR
W He TIoJexallas pasriameHuio HHGOpMalys, HaXOLIIIascs B PaclopsKCHUH
paGOTHMKOB ~ YUpexkIeHMs B CHIy HX CIyxeOHBIX  O0SI3aHHOCTEH,
pacrpoCTpaHeHHe KOTOPOHM MOXET HaHEeCTH yiepG 3aKOHHBIM HHTEpecaM
Y4pexaeH!s, KITUeHTOB Y YpEeKICHHs, AETIOBBIX IIapPTHEPOB;

KOHGIMKT HMHTEPECOB — CHUTyallds, NPH KOTOPOU JMYHAsA (mpsiMast UK
KOCBEHHAs1) 3aMHTEPECOBAHHOCTh PabOTHMKA YUPEXKIEHWs BIUACT WM MOKET



NOBIMATh Ha HaJjexallee MWCIOIHEHNHe TOKHOCTAX 00s3aHHOCTEW MU TpHU
KOTOPOM BO3HHMKAeT HIM MOXET BOSHHMKHYTb IPOTHBOPCHHE MENIY JUYHOMI
3aMHTEPECOBAHHOCTEIO PabOTHHKA YUPEeKICHHS, C OJIHOM CTOPOHEI, H MpaBaMH U
3aKOHHBIMH HMHTEpeCaMH YUPEKICHHsS, KIHMEHTOB YUPEKIEHMS, MSTOBBIX
NapTHEPOB YUpeXkACHNMs, CIIOCOOHOE MPUBECTH K MPUYMHCHHIO BpE/ad rpaBaM |
3aKOHHBIM HHTEpecaM YUpexkIeHNUs, KITMEHTOB Y UPeKAEHNs, ICNOBEIX TIapTHEPOB
YupexaeHus,

KIUEHT YUpeXACHUs — IOPUAWYECKOE HIIH (puzHYecKoe JHI0, KOTOPOMY
YUpEXJEHHEM OKa3bIBAIOTCS YCIYIH, [POU3BOAATCA paboTel B TpOLECcCe
OCYIIEeCTBIEHU NEATEIbHOCTH,;

NenoBoi TapTHep — (u3MUecKoe MM FOPUAMIECKOE JHMO, C KOTOPBIM
YypexeHne B3auMOJEHCTBYeT Ha OCHOBaHUH I0T'0BOpa B YCTaHOBIICHHOM cepe
NeSTEIBbHOCTH.

3. OCHOBHbI€ IPUHIIMIIE! IPO(YECCUOHATIEHON STHKH
pabOTHUKOB YUpEKICHHS

JlesITeNbHOCTS  YUpeXK/eHHs, DPabOTHMKOB YUPEKIEHHs OCHOBBIBACTCA
Ha CIICAYIONIMX MPUHIMNIAX IPOheCCHOHANBHOH STUKH:

3.1 3aKOHHOCTh: YUpekKIeHWe, PabOTHHKM YUPEeKICHHS OCYIICCTBIIAIOT
CBOIO IeSTeNbHOCTh B cooTBeTcTBHH ¢ Koncturynued Poccuiickoi denepallyi,
denepalbHBIMM  3aKOHAMHM, WHBIMA HODMATMBHBIMH  IIPaBOBRIMH  4KTAMH
Poccuiickorr ®@enepanuy, 3aKOHOAATEIBECTBOM HoBocubupckon o0nacTy,
HacTosnmM KonekcoMm;

3.2 IPHOPUTET TIPaB X 3aKOHHBIX HHTEPECOB YHUPEKACHMUA, KIHCHTOB
VupexueHus, JeNOBBIX MapTHEPOB YUPEKACHHU: paGOTHUKH YUPEN/ICHUSA
MCXOMAT W3 TOrO, 4TO IpaBa M 3aKOHHBIE HHTEPECHl YUPEXKACHHA, KIMCHTOB
Vupex/ieHus, J[eNOBBIX IApPTHEPOB YUPEXKJECHHA CTABATCA BBIIIC JTUIHOU
3aMHTEPECOBAHHOCTY PaOOTHHUKOB Y UPEKICHUA,

3.3 mpodeccHOHANU3M: yUpeXK[AeHHe MPUHIMAET MEpPBI IO TOJACPHAHHUIO
¥ TIOBBIIIEHHIO ypOBHS KBAIM(HUKAMKA M NPO(QECCHOHAIHM3IMA pabOTHUKOB
YupexieHns, B TOM YACIIe [IyTeM IIPOBEIEHHs POPECCHOHABHOTO o0y4eHus.

PaGoTHUKM  YYpeXAeHWs  CTpPeMATCs K IOBBIMICHHIO  CBOCTO
mpohecCHOHAIIBHOTO YPOBHS,

3.4 He3aBUCHUMOCTE: PA0OTHUKK YUpPEXKIEHUS B MPONECCE OCYMICCTBICHUA
JeITEIbHOCT HE JOIMYCKAOT NPEIB3STOCTH W 3aBUCHMOCTH OT TPeThHUX JIMIL
KOTOpblE MOTYT HaHECTH ymepO IpaBaM U 3aKOHHBIM HHTEpecaM KIHMCHTOB
VupexaeHuns, TeOBbIX IapTHEPOB Y UPSIKACHU;

3.5 106GPOCOBECTHOCTh: PaGOTHUKH YUpeXKAeHHUs O0s3aHEl OTBETCTBEHHO
1 CIIPaBEIJIBO OTHOCHTHCS APYT K APYTY, K KIMEHTaM YUPEeXICHHUS, NCIOBRIM
napTHepaMm Y4YpeKIeHHUs.

Vapexaenne o0ecrieurBaeT BCe HEOOXOIUMBIE YCIIOBHS, MO3BOJIAIOIIME
ero KIHMEHTY, a TaKkKe YUpeXIECHWIO, KOHTPOIHPYIOIEMY €ro AeATC/IBHOCTD,
[ONIy4aTh JOKYMEHTHI, HEOOXOOUMBIE IJIs OCYIIECCTBICHHS HMHU NCATCILHOCTH B
COOTBETCTBHHE C TPeOOBaHHMAMH 3aKOHONaTeNbCcTBa Poccuiickoi Denepanuy;

3.6 UHGOPMALIMOHHAS OTKPBITOCTh: Y UpPEekKACHHE OCYIIECCTBIIAET PACKPhITHE



uH(OpMaIlUK O CBOEM IIPABOBOM CTaTyce, (MHAHCOBOM COCTOSTHHHM, ONEpaLsX C
(MHAHCOBBIMH HMHCTPYMEHTaMH B IIPOIECCE OCYIIECTBICHHUA NIeATEIbHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoi Denepanuy;

37 OOBEKTUBHOCTL M  CIpaBeyIiBO€  OTHOLICHHUE! YupexneHue
ofecreunBaeT CIpaBeqiuBoe (paBHOE) OTHOIICHHE KO BCEM  KIIHMCHTAM
VUpPEKIEHHs ¥ IeJIOBBIM TTapTHEpaM Y UpekIeHus.

4. OCHOBHBIE TIpaBUIIa CIyK€OHOrO MOBEACHHA
PaboTHHKOB YUpeKIeHUST

Pa6oTHUKK YupexneHus 00sS3aHbL:

4.1 WCIIONHATH JOJDKHOCTHBIE 00A3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
poecCHOHANBPHOM ypOBHE B IENsAX obecredeHus 3 pexTHBHON pabOTHI
YupexneHus,

4.2 WCXONUTH W3 TOTO, YTO NpH3HAHWE, COONIOJEeHHe U 3allliTa IpaB U
cBOGOJ YeNoBeKa M TPaXIaHWHA OIPEENIIOT OCHOBHOU CMBICI M CONCPXKAHHE
JeATETLHOCTH YUpeKICHHUS,

4.3 OCyILIECTBIATH CBOIO JIEATENLHOCTh B Ipefeax [IOJTHOMOYUM JaHHOTO
Yupexaenus,

4.4 cobmomaTh 6ECIPUCTPACTHOCTD, HCKIIFOYAIOITYI0 BO3MOXXHOCTE BIMAHNA
Ha ClOyXeOHyl0 [eATEIbHOCTh pPEIICHUH IONUTHICCKHUX MapTUM, HMHBIX
00111eCTBEHHBIX 00beTUHCHUM,

4.5 WMCKNIOYATh IEWCTBHS, CBI3AHHEIE C BIHMSHHEM KaKUX-TUOO JIMYHBIX,
AMyIIeCTBEHHBIX  (GMHAHCOBBIX) M WMHBIX HHTEPECOB, TPCIATCTBYIOMIHMX
[06POCOBECTHOMY HCIIONHEHHIO UMY TOKHOCTHBIX 00513aHHOCTEH;

4.6 TIOCTOSHHO CTPEMHTHCH K 0OecedeHrIo 3G (QEKTABHOTO UCIIONB30BAHNUS
pPECYpPCOB, HAXOISIIUXCS B PACIIOPSKEHUH,

47 cobmomaTh IpaBuia [ENOBOTO IOBeJEHMA M OOMLIeHUs, TPOABIATH
KOPPEKTHOCTh ¥ BHHMATENBHOCTh B OOpallleHHH C KIHCHTaMH M JCNIOBBIMH
napTHEpaMHy;

4.8 TIpOABJIATH TEPIUMOCTD M yBaXKE€HHE K OOBIYasM U TpaJMIKAM HApOJOB
Poccuy ¥ rpakaH MHOCTPAHHBIX I'OCYAapCTB, YYUTHIBaTh KyIbTyPHBIC U UHBIC
OCOBEHHOCTH pasiMYHBIX OJTHHYECKHX, COLMANBHBIX TPy, KOH(ECCHH,
CIIOCOOCTBOBATh MEKHALMOHAIEHOMY ¥ MEXKOH(DECCHOHATBEHOMY COTTIACHIO,

4.9 3amuiaTte M MOANEPKUBATh YEIOBEYECKOE JOCTOMHCTBO TIpaX/aH,
VUNTHIBATH MX WH/MBHLYaJIbHOCTh, UHTEPECHl H CONHMATbHBIC MOTPEOHOCTH HAa
OCHOBE IIOCTPOEHHS TOJEPAHTHBIX OTHOIIEHHM C HUMU;

4.10 cobmomaTe  mpaBa  KIMEHTOB  YYpPEeXIEHHs,  TIapaHTHPOBATH
FM HETIOCPEJCTBEHHOE y4YacTHe B IIpoliecce NPHHATHA PEIICHUA Ha OCHOBE
IpeNOCTaBJIeHUs TIONHON WH(OpPMAIMK, Kacalolleics KOHKPETHOIO KIIMEHTa
B KOHKPETHOU CUTYalllH;

4.11 BO3JEepXKUBATECA OT MOBEIEHHS, KOTOPOE MO0 OBl BEI3BATh COMHEHHE
B OOBEKTHBHOM WCIIONHEHHH JOIDKHOCTHBIX — OOs3aHHOCTeH paboTHHKaA
VupexeHns, a TaKKe He [OIYCKaTh KOHGIMKTHBIX CHTyalluH, CIOCOGHBIX
IUCKPEIUTHPOBATh MX JEATENBHOCTh M CIIOCOOHBIX HAHECTH YINEPO peryTanuy
VYupexneHus, a TaKKe OT IOBEIECHUSI (BBICK@3BIBAaHUM, IKECTOB, IENACTBYH),



KOTOPOE MOKET ObITH BOCIPUHATO OKPYXAOIMMHU KaK COIrTIaCHue MPUHATE B3ATKY
WM Kak mpockba 0 1ade B3ATKHY,

4.12 He WCIIONB30BaTh JOJDKHOCTHOE IIOJNIOXKEHHWE Ui OKasaHMs BIIASHUA
Ha  JIEeATENbHOCTh TOCYJapCTBEHHBIX OpraHoB X OpraHoB ~ MECTHOTO
CaMOyIIpaBIeHUs, OpraHM3alyif, MODKHOCTHBIX JIHI, TOCyNapCTBEHHBIX MU
MyHHULUINAIBHBIX CITyXKAIUX IPH PEIIEHUH BOIIPOCOB IMYHOTO XapaKTepa,

4.13 cobmonaTh yCTAaHOBIEHHblE NpaBHia MyONMYHBIX BBICTYIUICHHH
M TpefloCTaBIeHHWs  CIy)eOHOHM  MHQOpMamMy,  BO3NEPKUBATHCA  OT
He0OOCHOBAaHHOW IyONMYHOM KPUTUKH B aJpec Jpyr Jpyra, myOJIMYHBIX
oOCy)XIeHni JAeHCTBUMH Apyr Jpyra, HAHOCAMIHAX yiepbd H IOAPBIBAIOIIUX
peIyTAIMIO APYT APYTa, & TAKKe NeTOBBIX MapTHEPOB Y UPEKICHHS;

4.14 yBaXUTENBPHO OTHOCHTBCH K NEATEIBHOCTH IIpeJICTaBUTENIEH CPENICTB
MaccoBOH HH(GOpMAIK 1o HHGOPMHUPOBAHMIO obmecTBa 0 paboTe yUpeKACHH,
a TakKe OKasblBaTh COZEHCTBHE B TONYYEHHH [OCTOBEPHOM HH(OpMAaIKH
B YCTaHOBJIEHHOM IIOPSJIKE;

4.15 HECTH TEPCOHANBHYIO OTBETCTBEHHOCTh 32 PE3YNbTaTHl CBOCH
JesITeIbHOCTH;

4.16 paboTHHKH YupexAeHHs IpPU3BaHBl CIOCOOCTBOBATE ~ CBOMM
CIy’)KeOHBIM  TOBEJCHHWEM  yCTaHOBJIEHHIO B  KOJUIEKTMBE  [ICJIOBBIX
B3aMMOOTHOIICHUHI
¥ KOHCTPYKTHUBHOTI'O COTPYAHUYECTBA JIPYT C APYTOM;

4.17 BHemHu# BUA paboTHUKA YUpEXKICHHS TPH HCIOINHEHHH UM
JOIDKHOCTHBIX 06s3aHHOCTeH, B 3aBHCHMOCTH OT YCIOBHH paboTel U Qopmara
Cly’)KeOHOrO  MEpONpPHUATHS, J[OJDKEH BBIpaXaTh YBaXEHHE K KIHEHTaM
yIpexXIeHus, IEeIIOBBIM napTHepaMm yIpexXIeHHs, COOTBETCTBOBATh
OOIIENPUHATOMY JeJ0BOMY (MIM KOpHIOpaTHBHOMY) cCTHio. Kpurtepusimu
JIEIOBOTO CTHJIA SABJIAIOTCS O(GHUIMATBHOCTD, CIEPKAHHOCTH, TPaTULIUOHHOCTD,
aKKypaTHOCTb.

B cimyxe6HOM moBeieHUU pabOTHUKA HEIOIY CTUMBI:

- moboro BuIa BBICKa3bIBAaHWS X MACUCTBUSA OUCKPHUMHUHALKOHHOIO
XapaKkTepa II0 TpW3HaKaM II0jJa, BO3pacTa, pachl, HAIMOHATBHOCTH, A3BIKA,
IPaXIaHCTBA, COIHAIBHOTO0, WMYIIECTBEHHOIO WJIM CEMEHWHOIO ITOJIOKEHHS,
TIOJIUTHYECKUX MU PEIUTHO3HBIX IPEAIIOYTEHUN;

- rpy6oCcTH, TpOsBIeHUS NpeHeOpPEeKUTEIBHOIO TOHA, 3aHOCYMBOCTD,
OpeIB3sAThle 3aMeYaHWs, INpPEIbsSBICHAE HEINPAaBOMEPHBIX, HE3aCIyKEHHbIX
OOBHMHEHHM, YIrpO3bl, OCKOPOWTENBHBIE BBIPAXEHHUS WIM PEIUIMKH, HEHCTBHA,

MPEMNsTCTBYIOIHE HOPMAJTEHOMY OOIIIEHHIO WA IIPOBOLUPYIOLINE
IPOTHUBOIIPABHOE TIOBE/ICHHUE.
PaboTHux Yupexnenus, HaJeNeHHbBIN OpTraHU3aIlMOHHO-

pacToOpsSTUTETLHEIMYU TTOJIHOMOYHUSIMY, TakkKe 00s3aH:

- IPUHMAMATL MEpHI 110 IPEIOTBPAIEHUIO ¥ YPEeryJIHpOBaHUIO KOHGMIMKTA
MHTEPECOB;

- IPUHHUMATH MEPEI 10 MPeXyTPEKASHHAIO U IPECEYEHHIO KOPPYIIIIAY;

- CBOMM JIMYHBIM TIOBEJACHHEM IIOJaBaTh IIPMMEP  YCCTHOCTH,
6ecrpucTpacTHOCTHU U CIPaBEIIUBOCTH.



5. Tpe6oBaHus K aHTUKOPPYIILIMOHHOMY ITOBE/IEHUIO PaOOTHUKOB!

PaboTHHK YUpeKIECHUS IPU UCIIONHEHHH UM JOJKHOCTHBIX 00s3aHHOCTENR
He BIpaBe MIOMYCKAaTh JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas NPHBOIHUT HIH
MOXKET MIPUBECTU K KOH(IUKTY HHTEPECOB.

B yCTaHOBJIEHHBIX 3aKOHOIATeNbCTBOM Poccuiickoif Denepanyu ciydasx
pabOTHHK ydpexaeHus 00s3aH IPEACTABIATH CBEACHUA O J0XOZaX, pacxonax,
00 UMYILECTBE U 00s3aTeNBCTBAX MMYIIIECTBEHHOIO XapaKTepa.

Pa6oTHHKy VYupexIeHHsS B Clydasx, YCTAHOBICHHBIX 3aKOHONATEIbCTBOM
Poccutickoii ®Demepaliuy, 3amlpelliaeTcs IIOTy4aTe B CBA3H C MCIOJIHCHHEM
JOJIKHOCTHEIX O0S3aHHOCTEM BO3HAIPXKIEHUS OT (QU3MYECKUX U IOPHIUYECKHX
mun (MOJapKy, IeHeXHOe BOSHATPAKIEHHE, CCy/Ibl, YCIYTH, OILIATY Pa3BledeHUH,
OTIBIXa, TPAHCIOPTHEIX PAcXOJOB H WHBIE BO3HArpaieHws). B yKasaHHBIX
ClyyasX TIIOJapKHM, TONyYeHHble paOOTHUKOM VYUpEeXIEHHd B CBA3H C
IPOTOKOJBHEIMUA MEPOIPHATHAMH, CIIyKEOHBIMU KOMaHIUPOBKaMH H C APYTHMH
oHIHATEHEIMA MEPOTPUATHSIMY, IPH3HAIOTCS COOCTBEHHOCTBIO YUPEKIEHUS
nepefaroTcs pabOTHHUKOM IO aKTy B YdpeXIeHHe B IOpSIKe, NPeXyCMOTPECHHOM
HOPMaTHUBHBIM aKTOM YYpEKICHHI.

6. O6pareHue co ciryxeOHoH HHPopMalyeH

PaGotuuk VYupexaeHus o00s3aH IPHHUMATh COOTBETCTBYIOIIME MEpEI
0 06eceueHnI0 KOHGUIEHITMATBHOCTA HHGOPMAIUH, CTaBINEH U3BECTHOU eMy
B CBE3M C WCIONHEHMEM MM  JOJDKHOCTHBIX  OOsS3aHHOCTEH, 32
HEeCaHKIMOHMPOBAaHHOE pasIiallleHue KOTOpOM OH HEeCeT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATENsCTBOM Poccuiickoi Denepaliu.

PaGorHuk VYupexIeHHs BIpaBe oOpabaTeiBaTh H IEepefaBaTh CIy)KEOHYIO
UHQOPMAI[MIO TIPH COONIOAEHWM JEHCTBYIOIIMX B YYPEXICHHWH HOPM W
TpeGOBaHMA, MPUHITHIX B COOTBETCTBHUHU C 3aKOHOIATEIIECTBOM.



